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Open the site 

http://oureports.com  

 

 

Click to watch the video 
https://www.youtube.com/embed/RXfEXEDOy2w  
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https://www.youtube.com/embed/RXfEXEDOy2w


 

Table of Contents 
Type chapter title (level 1) ........................................................................ 1 

Type chapter title (level 2) ......................................................................................... 2 

Type chapter title (level 3) .................................................................................................... 3 

Type chapter title (level 1) ........................................................................ 4 

Type chapter title (level 2) ......................................................................................... 5 

Type chapter title (level 3) .................................................................................................... 6 

Click the óAnalytics, Charts, and Mapsô button 

 

 



Click the óImport Dataô link 

 

 

 



Specify the Table for the Import  

Importing Data To An Existing Table 

There are three ways to get an existing table: 

1. Enter the name of the table in the *Upload data into new table and check if table 

exists prompt and press the tab key.  If it exists, it will appear in the existing table 

dropdown text: 

 

  



2. Find the table using the Filter existing tables textbox.  Enter the name of the 

table in the textbox and press the ñSearchò button. If thereôs an exact match, the 

table name will appear in the existing table dropdown text: 

 

3. Select a table from the list of existing tables: 

 

After an existing table has been chosen, you will see data, analytics, and report(s) listed for 

any reports defined previously using the existing table: 

 

Importing Data to a New Table 

¶ Enter the name of the new table in the *Upload data into new table and check if 

table exists prompt and press the tab key.   

 

  



Select File(s) to Upload 

Selecting File(s) From Local Computer 

¶ Press the ñChoose File(s)" button: 

 

¶ From the File Explorer Dialog determine the file path, choose the file(s) to upload and 

press the ñOpenò button: 

 

The number of files chosen then displays to the right of the ñChoose Files(s)ò button: 

 

 

 



Selecting File(s) From a Web site 

Enter the web URL in the ñor upload from web site:ò text box and press the tab key: 

 

File Upload Options 

Delete All Records From Chosen Table Before Upload 

Check ñdelete all records from the table before upload to clear the table before upload. If this 

checkbox is not checked, data in the file(s) is appended at the end of the table. 

 

Indicate CSV File Delimiter 

Enter the csv delimiter in the ñcsv file delimiter" text box and press the tab key. It must be a 

displayable character.  It defaults to the ñ,ò character. 

 

  



Upload The File(s) Into The Table(s) 

¶ Press the ñUpload formatted file(s) into table(s)ò button and wait for results. 

 

  



Results 

 

 

Reports list is updated 

A new report is created and links to its data, analytics, and report are added to the Reports List 

on the right. 

 



Report statistics are shown 

 

Report List 

As noted above, after file(s) have been uploaded successfully, a new report is created and links 

to data, analytics, and the report are added to report list to the right. 

  



Data 

Clicking ódataô link will open new page with Data in your table: 

 

 

  



Show Data Statistics 

Clicking  the óShow Data Statisticsô link will open the page with overall statistics: 

 

  




























