OUR Project Management

Open http://oureports.com and click the button “Project Manager”.
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Free Team Project Management

Register new team

Please enter your logon and password:

Team*:

Logon*:

Password™:

Login

Forgot Password ? Change Password

Other bookmarks

Left menu has links to Documentation and to Demo.

Team Registration
Click the link “Register new team”:
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I'eam Registration
Free Project Management
Read*: L had read and agreed to Terms and Conditions
Team name*
Team admin contact name: cell phone: email:
info*:
Team admin logon and logon: password: repeat:
password®:
Topic* topic
Comments: On 2020-02-10 15:29:00

Read Terms and Conditions and click checkbox if agree. Button “Save” appeared below:
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Read*:

Team name*:

Team admin contact
info*:

Team admin logon and
password*:

Topic*

Comments:
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Free Project Management

¥ | had read and agreed to Terms and Conditions

name: | |cell phone: | |ema.|l

| |

logon: | | password: I:lrepeat:

[

|topic |

|On 2020-02-10 15:29:00

Fill out the form and click “Save”:
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Fead*:
Team name*:

Team admin contact
info*:

Team admin logon and
password*:

Topic*

Comments:
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[TEAM1

name: |Y{:|ur Name

|cc].l phone: [5200000000 email:

|y0ur@email.com

logon: |y0urlo gon

S —

|New Topid

|On 2020-02-10 15:29:00

Log in and see empty list of tasks:
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Tasks: Topic: EXINEE B knowiedge base B Not Done onty

# Version Start  Deadline: Status Comments Email to:

Add Task
Click the button “Add Task” on the right. Ticket Dialog will appear:
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# Version Start  Deadline: 'Add Ticket (User — You 5] Email to:

Ticket No: 432

Date Time: 2/10/2020 3:53:13 PM

Initizted: Yourlogon

Version: | cumrent ¥ | Deadline: | mm/ dd/ yyyy
Description:
|
Status: | documentation v
Comments:

e E—

Attach: o file selected

Fill out the form selecting Version and Status from the dropdown lists, deadline if needed, and to whom
to email the updates, attach file if needed:
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B Knowledge base

Ticket No: 432

Date Time: 2/10/2020 3:53:13 PM

Initizted: Yourlogon

Version: | curent v | Deadline: | 02/ 20/ 2020
New task
Description:
4
Status: [knowledge .

Planning new task development.

Comments:

e —
Attack No file selected Upload

Click “Add Ticket”:
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Add Task

# Version Start Deadline Task Status Comments Email to

problem  momtest (2/25/2020 08:45:50): testing comments
|t 2125/2020
£:45:2 AM

Setting colors and dropdown items
If you don’t like that colors, click the link “Setting” in the top right corner:
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Setting of Task List and the Ticket Dialog:
Headers:
Header Color Text
headerl | ] Task List save
header2 | ] Task save
Version Dropdown:
Text Color
] add
current [ ] save del down
next . save del up down
old . save del up down
undefined [ save del up
Status Dropdown:
Text Color
) add
documentation [ save del down
knowledge . save del up down
how ta | ] save del up down
problem | ] save del up down
done | ] save del up

You can change colors, texts in headers, version, and status textboxes, move them up and down, add
version and add status items. Save every record after each change. It will change the view of your Task
List making it color coded for your convenience.

The Color control is best in Chrome browser:
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Basic colors:
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Define Custom Colors == Color|Solid Lum: Blue:
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It looks different in Edge:
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Setting of Task List and the Ticket Dialog:

Headers:
headerl | ] |F'rojecl Management |sa‘re
header2 | |T35k | save

Version Dropdown

[ | I add

[— save del up down
Hue ael u down
- o 1 e— ] up

Status Dropdown: Saturation

srlrenEs down
i del un down
[knowledge | del up down
howo | del up down
[problem | v > del u down
[ — save act -
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Setting of Task List and the Ticket Dialog:

Headers:
headerl || |F‘ruject Management ‘ save
header2 || |F’rujects ‘ save
Version Dropdown:
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Return back to Task List:
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Add new task:
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Tasks: 1 Topic: [NECTTSA I T " covesnenase Mnorooncony [

Ticket No:

[#  Version  Start Deadline:  Projects Email to:
Date Time: 2/10/2020 4:13:29 PM

Initiated: Yourlogon

Version: | next v | Deadline: |mm/ dd/yyyy

Future development

Desaription:

staas
eventually
documentation
knowledge
Comments; | how to
problem
done

st g |




Status dropdown included new previously added item “eventually”. Click “Add Ticket”:
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Tasks: 2 BT My Test v B knowiedgebase M Not Dane Only
# Version Start Deadline  Task Status Comments Email to

o= 2020-02-18 new test eventualy  momtest (2252020 08:51:14) testing naw

26d fo calendar

The dropdowns Version and Status can be used for your own purposes and have different meanings as
you wish. Deadline is color coded. It is redder when deadline is close.

Samples for different colors and settings:
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# Version Start Deadline  Task Comments Email to
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Click checkbox “Not Done Only”. It will open only tasks with Status not “done”:
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Clicking checkbox “Knowledge base” will open task with Status “documentation”, "knowledge”, "how

»

to”:
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Export data to Excel

Clicking button “Download” will export data to Excel:
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Please Wait.

B Tasklist Yourlogon_...csv ~ ‘ Showall | X

To return - refresh the page.

Add Topics

To add another topic or/and team member click the link “Team Members and Topics”:
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Team/Topic Members

Search:

| new team member registration

- Team |Topic| Name Email | Roles | Rights | Logon | Comments |Indx
ledi TEAM1] [Your Name|your@emall.com|Team admin - can start new topic, can add topic members|[Access to all teamitopic tasks|yourlogon|site registration[77

To add the new topic put the name in New Topic textbox:
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Search:

Team |Toj Name Email | Roles | Rights | Logon Comments |Indx
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new team member registration
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Click the link “add”:
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Add members
To add members to the team/topic click the link “new team member registration”:
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Log off -
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Name: |
Email: ‘ |
Role:
Read or Edit/Create: | see all team/topic tasks v
Topc
Comments: ‘added by Yourlogon
Fill out the form select Role and Access level:
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Log off
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new team member registration

Email Roles Rights [ Logon | Comments |indx
TEAM1 Another to c|Team Member|team@membercnm‘Topic admin - cannot start new topic, can add topic members‘Access to all team/topic tasks‘team@member com|added by Yourlogon|78




For All topics we have now 2 members:
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Team/Topic Members
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Rights Logon
Access to all teamftopic tasks|yourlegon
Access to all team/topic n@member.

Name Email Roles
‘Your Name  |your@email.com | Team admin - can start new topic, can add topic members
Team Member|team@member.com Topic admin - cannot start new topic, can add topic members,

Comments  |Indx
isite registration 77

dded by Yuurlogun|78

Topic
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Edit the task

To edit the task click the link “edit” on the left column. It will open the dialog:
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Log Off

Help

OUReports.com

Ticket No: 439

Setting

Date Time: 2/21/2020 7:54:11 AM

Topic: I

Tasks: 9
Initiated: momtest

Version: Deadline: |02/22/ 2020

test

Email to

# \Version Start Deadline  Task

Description:

St

Previous Comments:

Comments:

| Don't Email me
Emailto: [momtest

Attach: No file selected.

To attach the file click Browse button, select the file and click Upload button:
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B knowiedgebase M

Deadline Status

e 20200302 fasklist (3112020 25:45.58) 1. Sscusson st
T2 11:443 PM 2 prasentaton
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Edit Ticket (User = tasklist)
Deveiop caenar Ticket No: 28 =
Date Time: 3/3/2020 10:58:7 PM
S Managemert =
Initiated: tasklist =
toursparts com
Version: [current ¥ Deadline: |©3/19/2026
= testing how to add event to the calendar =
i dose =
Description:
status:
| File attached: Temp/3-3-2020_11-05-01_PM_test3_2 23_2020_3_04PM.rdl .
Comments:
=
o imsenes s Py o Sorman =
leat aizbz0 1070 28 days et ake fou rows Doom Emalme
e
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wiweTioa]
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2872020 124011 PM

[71 Tosklist tasklist 202..ics ~ ~ Showall X

Then click Update Ticket button to save your changes. See the record that was edited:
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Tasks: 11 Topic: N —=-= "o DLl R

# Version Start Deadline ‘Comments Email to

taskist 20200302 mesting Topiz1 inprograss tasiist (3112020 25:45:89) 1. dseuzson taskist
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fasiict (3112020 23:45:24): Content
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[eat 22572020 10:38:48 AM Tasyz et
200 tocolendsr.

16 eument kst howto ‘Tasiist (22172020 093651 Fes Project Mangement kst
et 2212020 0560 AM
1 oment askist 2200221 Gooumentation ‘tasklist (211872020 112723 kst
leait 20102020 1170 P hitpiiourspart com i TeamWorks pro

‘taskist (21182020 11:26:40)

it Tsckist i
0 ned fnayarosh @notmai.om 20200211 g user knowiedge. kst
leat 21012020 1:08:27 PM test
B et askst 2200225 wite docs ‘Gooumentation tasilist (211972020 10:27.07) kst
leait 201072020 125950 P i TeamWorks pro

Taskist (21102020 13:16:40)

hitps inooglobe org

taskst ‘Add dounload or report butions. tasklist (21872020 112903 commenis
282020 810:18 P fasiict (2812020 22.77:13) testing ceadiine
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b oument kst tastiztope eventualy ‘tasiist (1872020 11:25:16); izt kst
et 2820207520 P
[t undefies askist 20201018 Testhowlo Fowto ‘tasilist (211972020 £3.47.06F Long long commenis Taskist
leat 20872020 1.07:38 P 28 dags et make few rons. Long long commants

addto calender Long lang ssmmenis

Long long comments
tasiict (21972020 10:2:26)
Long long commentsLong lon lon lon lon  lon

taskist decumantaten ‘tasiist (21972020 10:30:18:t sommnts testcommans tes commnts taskist
20872020 1248:41 PM

[ et taskist 20200210 test probiem fest kst
20872020 105338 A0

[T Tasklst tasklist 202. A Showall X

You will see the link to the attached file.



Add event to the calendar on user’s device

To add deadline of the task to the calendar click the link “add to calendar” in the deadline column. It will

download .ics file in calendar format:

D Tesk List X +

<« C @ localhost:55203/HelpDesk.aspx
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Please Wait...
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Click refresh button to return to Task List.
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Version  Start Deadline Task Status Comments

Email to

‘momtest (212172020 08:06:23). t=st
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204 to calengar

I Tasklist momtest_2...ics  ~

Show all x




Opening the .ics file will add the event in the user default calendar. To add event in another calendar,
the calendar should be open on your device and the .ics file should be imported in.

Task List Monthly Calendar
Click the link Calendar on the top:

< - O @ 8 | https//oureports.net/TaskList/HelpDesk.aspx Y = 7 e
: ’ Log Off
OUReports.com Help Calendar Project Management Team Members and Topics Setting

Tasks: 16 Tt -

# Version Start Deadline Status Comments

current

tasklist meeting Topic1 in progress
3/1/2020 11:44:3PM

tasklist (311/2020 23:45:24): Content

tasklist test topic eventually tasklist (212(2020 10:52:07): test tasklist
21252020 10:51:36 AM
24 cument tasklist 2020-03-11 develop calendar in progress tasklist
ledit 21252020 10:38:48 AM 9days left
dd fo calend

16 cument tasklist howto tasklist (212112020 09:56:51): Free Project Management tasklist
lecit 202112020 9:56:0 AM
11 cument tasklist 20200221 documentation tasklist (211812020 11:27:29): tasKlist
jedit 2/10/2020 1:17:0 PM “http:/ioureports.com http:/TeamWorks.pro

tasklist (211812020 11:26:40)
10 next irinayarosh@hotmail com 20200211 testing user knowledge tasKlist
ledit 2/1072020 1:08:27 PM. test
@ next taskiist 20200226 write docs documentation _tasKlist (211912020 10:27:07) tasKlist
ledit 2/10/2020 125959 PM ttp:/TeamWorks.pro

tasklist (211012020 13:16:40)

https:/inooglobe.org
7 cument tasklist 20200229 ‘Add download or report buttons. problem tasklist (211812020 11:29:03) comments tasklist
ledit 20872020 8:10:19 PM tasklist (21912020 22:27:13) testing deadine

tasklist (21812020 22:03:45) Excel?

https:/inooglobe.org
5 cument tasklist testi=topic eventually tasklist (211812020 11:25:16) write""it tasklist
ledit 208/2020 7:53:29 PM
4 undefined taskiist 2020-10-16 testhowto howto tasklist (211912020 13:47:06) Long long comments tasklist
ledit 20872020 1:07:36 PM 230 days left make few rows Long long comments.

&dd to celendar Long long comments.
Long long comments.

Long long comments.

Long long comments.

tasKlist (211912020 10:28:25) Long

Longlong Long
Long long comment long commentsLong long commentsLong long commentsLong long commentsLor

Long long comments.
ng long comments

tasklist documentationtasklist (2/19/2020 10:30:18): test comments test comments test comments taskiist
2182020 12:49:11 PM

- ~"20-02-19 test problem test tasklist
. net/TaskList/TasklistC: .

The month calendar with deadline information and links to the task will open:

< > 0O f 8 p net/TaskList/TasklistCalendar.asp: Y = 1 e
Task List =
Task List Calendar
February March 2020 April
Sun Mon Tue Wed Thu Fri Sat
23 24 25 26 27 28 29
1 3 - 5 6 g
Deadline for Task #2 testl11] Deadline for Task #25 est tpic
8 2 10 12 13 14
15 16 i 18 19 20 21
2 23 24 25 26 27 28
29 30 3L 1 2 3 4

Clicking on the link will open Ticket Dialog for the task:
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Setting

M knowledge base M NotDone Only [EEREID

Email
¢

Search:

Tasks: 16 Topic:

# Version Start Deadline Status

tasklist
312020 11:44:3 PM

Comments

Ticket No: 24

taskiist

Date Time: 2/25/2020 10:38:48 AM

Initiated: tasklist taskiist

Version: [ current | Deadline: [3/11/2020
taskiist
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Click link Calendar to return to Task List Monthly Calendar:
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Click on day number link to add Task event to that day. It will open Ticket Dialog:
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Click Add Ticket button. You will see new event added to March 19:
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Click on Time Line link:
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Clicking on the Task number link will open Task List with Task number highlighted.
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Returning to Time Line will highlight the active Task number:
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